
Title:  Office 365 Personal Device Install 
Revision: 1 

Date: 03.22.2020 
 

Purpose:  Installation of Office 365 on Personally Owned Devices 
 
Scope:  Applies to University of North Texas faculty, staff and students 
 
Procedure: 
 

1. Visit https://webmail.unt.edu . Log in with your UNT issued email address and password. 
a. NOTE: UNT Faculty and staff can log in with their @unt.edu address 
b. NOTE: Students can log in with their @my.unt.edu address. 

 

 

https://webmail.unt.edu/
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2. Once logged in, you can access the installer by opening the left-hand menu.  Then select “Office 

365” 
 

 
 

3. On the next screen, expand the “Install Office” drop down menu and select “Other Install 
Options”. 
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4. On the next window that opens, click “Install Office”. 

 

 

 

5. A new dialog box should open indicating that the needed files are being downloaded.  If 

prompted, please chose a location for this download. 
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6. Run the downloaded file, which will install the Office Suite on your computer. 

 

 

 

7. Once complete, you may be prompted to log in with your UNT or My.UNT email address for 

license verification.  Enter this information and installation is complete. 


